


Page 2 of 19 
 

iv) EMD will be refunded to the Unsuccessful Bidder through Online Mode. No interest will be paid on the EMD. For 

successful bidder it will be released after expiry of the tender period. It means EMD will be treated as Security Deposit. 

In case of failure in supply or withdrawn the bid after submission of tender, entire EMD (Earnest Money Deposit) will be 

forfeited without taken any consent from Bidder. 

v) Any Co-operative without having proper permission (from Competent Authority for such job) of concerned business 

will not be entitled to get exemption of EMD security deposit and/or any rate preference. 

3. Submission of Bids:  

Both Technical and Financial bids are to be submitted concurrently duly digitally signed in the website 

https://wbtenders.gov.in. All papers must be submitted in English Language. 

4. Time Schedule for e-tender: 

Time schedule for obtaining the bid documents, registration with the tendering authority, the submission of bids and 

other documents etc. will be as per the list provided. 

5. Eligibility: 

a) Resourceful, bona-fide and experienced sole proprietor/ firms/ companies/ agency/ co-operative societies having 

requisite financial capability and sufficient relevant experience are eligible.  

b) Work order & payment certificate in support of supply of stationery items and consumable articles in Government 

Office/ PSU/ Semi-Government Office/ Autonomous bodies will have to be submitted for the any 02 (two) Financial 

Year from 2023-24, 2024-25 & 2025-26.  

             c)    The annual average turnover of the bidder shall be ₹4,00,000/- (Four Lakh) or more  during the 

financial years 2023-24, 2024-25 & 2025-26, certified by a Chartered Accountant in Annexure -V, 

with support of Audit Reports. 

6. Submission of the Tender: 

The tender is to be submitted in two Bid System (Technical Bid or Bid A & Financial Bid or Bid B). The scanned 

document(s) uploaded should be legible, readable & should not be repetitive. Uploading of illegible document(s), 

incomplete or bid with insufficient documents required for this NIT will not be accepted and will stand for rejection of 

bid. 

(A) Technical Bid or Bid A: Part- I 

i) TECHNICAL PROPOSAL BID: STATUTORY FOLDER CONTAINING THE FOLLOWING DOCUMENTS 

(Single File, Multiple Pages Scanned in PDF Format): 

A Proof of submission of EMD amount or EMD exception. 

B Application in the prescribed format in the Annexure- I. 

C Submitted all document as Per Checklist as per Annexure-IV 

D NIT with duly sign. 

ii)  Non-Statutory Document/ Other Important Documents (OID). 

Company Specific Technical Documents (Single File, Multiple Pages Scanned) 

Sl. No. Category Sub Category Sub Category Description 

A Certificates Certificates 
Valid PAN Card of the Bidder Company. 

Valid GST Registration Certificate. 

B 
Company 

Details 
Company Details 

Valid Trade License or Enlistment Certificate in similar 

nature of business. 

https://wbtenders.gov.in/
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C Credential Credential 1 

 

Work order & payment certificate in support of supply of stationary 

and consumable articles in Government Office/ PSU/ Semi-
Government Office/ Autonomous bodies will have to be submitted for 

the any 02 (two) Financial Year from 2023-24, 2024-25 & 2025-26.  

D 
Financial 

Information 

Certificate 1 

Income Tax Return Submitted for the Financial Year 2023-24, 2024-

25 & 2025-26 

GST Return for the Financial Year and 2025-26 (Last Quarter). 

Certificate 2 
Profit and Loss (PL) Account and Balance Sheet for the Year 2022-23 

and 2023-24, 2024-25 & 2025-26 (With Auditor Signature). 

Certificate 3 

The annual average turnover of the bidder shall be ₹4,00,000/- (Four 

Lakh) or more during the financial years 2023-24, 2024-25 & 2025-

26, certified by a Chartered Accountant in Annexure -V, with support 

of Audit Reports. 

Certificate 4 

Credit Facility Bank Certificate in Annexure-III(A) or Bank Solvency 

Certificate in Annexure III (B) for current financial year (2025-26) 

only at Bank’s Letter Head of minimum Rs. 1 lakh 

E Documents 

Document 1 

Bidder’s Undertaking (Affidavit on non-judicial paper worth Rs. 50/- 

or above of non-conviction affirmed before a Notary Public/ First 

Class Judicial Magistrate/ Executive Magistrate, Furnished after date 

of Publication of Tender) in Annexure- VII. 

Document 2 

Bidder declaration in Annexure-VI (Affidavit on non-judicial paper 

worth Rs.50 or above sworn before the Notary Public/ Judicial 

magistrate /Executive Magistrate on or after the date of publication of 

the Tender Notice) 

Document 3 

Duly filled in CHECKLIST in the prescribe format (Annexure- IV). 

Page no. of Documents must be mentioned in the checklist before 

uploading the same. 

     Bid A: Part- II 

    The list of items is attached with this bid documents in Annexure:- VIII 

B) “BID B’: Financial Cover: - BOQ  
The folder as “Financial Bid” shall contain in Excel File. The Rate per Accounting Unit excluding of GST will have to be 

quoted in INR (Indian Rupees) only (GST will be calculated at the time of issuance of work order). Financial bid must be 

uploaded at the www.wbtenders.gov.in. 

Directions to bidders for quoting price online. Consider only the following column in BOQ and quote your rate. 

7. Evaluation of Tender:  

During the tender evaluation process, the Technical Bid will be opened first. Technical Bid will be evaluated by the 

Tender Evaluation Committee. The Financial Bids of those qualified in Technical Bid will be opened only. The 

Financial Bids of those bidders failing in Technical Bid will not be opened and shall be rejected. The Bidder offering the 

specified item(s) at the lowest rates will only be selected as L1bidder(s). 

8. Terms and Conditions of the Tender:  

a. Rate: 

i. Rate of item(s) shall be quoted in Item Wise BOQ. All rates should be quoted inclusive of all Taxes 

including all other incidental charges therein. No other charges will be allowed beyond the quoted 

rate(s). 

ii. Rates quoted shall be valid for entire period of the contract and no revision of rate will be allowed. 

iii. In no cases Tender Inviting Authority (TIA) shall pay the higher rate than printed rate(s) irrespective of 

quoted/agreed rates. 

iv. If rate of any item is in fraction then it will be nearest rounded figure, that is 0.50 or above will be 

calculated to next rupee and bellow 0.50 will be ignored. 

b. Selection of Bidder: 
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i. Supply order will be issued to L1 Bidder (s). L1 Bidder(s) will be selected on the basis of lowest 

amount offered against item(s) mentioned in BOQ on the basis of Item Wise tender. Financial Bid 

note may be looked into. 

ii. Rate of BOQ is in INR (Indian Rupees) only. 

iii. Principal, College of Medicine & JNM Hospital, WBUHS, Kalyani, Nadia will not take any 

responsibility for the delay in submission of bid caused due to non-availability of Internet Connection, 

Traffic Jam etc. for the Online Bid(s). 

iv. The attempt on the part of the vendor to influence the Authority to whom the tender is being submitted 

or the Tender Accepting Authority will make the vendor liable for exclusion from the consideration of 

his tender. 

v. The pre-qualification documents (Technical Bid) will be opened by the Tender Inviting Committee in 

presence of the Bidders available and present at as per time scheduled. 

vi. Financial Bids will be opened only after the formalities of opening of Technical Bids are completed 

and will be notified latter. 

vii. Bidders will have to present original requisite documents in support of uploaded documents for 

verification, if asked for. 

viii. In case it is found that two or more bidders have quoted same price for any item, the lowest bidder will 

be selected by the procedure adopted under Memo No. 2320-F(Y) Dated: 07.06.2022 of Finance 

Department (Audit Brach). 

ix. Timelines for downloading and submission of e- tender along with other deadlines has been noted 

below. 

x. ny subsequent notice regarding this tender shall be uploaded in above websites only 

c. Agreement: 

i. The successful Bidder(s), will have to execute an “Agreement” on non-judicial stamp paper worth ₹ 

100 (Rupees One Hundred Only) or above within 10 (Ten) working days from and after receiving the 

“Letter of Acceptance” from the Accounts Section of these Office, duly signed and submit to this 

institute which will be treated as part of “Agreement”.   

ii. All terms and conditions as mentioned above will have to be accepted by the bidder(s). 

 

d. Performance Security: 

i) Successful contractor will have to deposit Security Money @ 10% of the value of contract as per 

Memo No. 796-F(Y) dated: 25.02.2022 of Finance Department (Audit Branch) [Read with Memo No. 5696-

F(Y) dated 01.10.2019 of Finance Department (Audit Branch)] as advance in the form of Demand 

Draft in favour of the “Principal and Medical Superintendent, College of Medicine & JNM 

Hospital, WBUHS” or online mode to be retained during the contract period, no interest will 

be paid against this Security Deposit money. The security money deposit mentioned above 

will be returned after the contract period. 

ii) Within 15(fifteen) days from the date of issue of notification of award by the purchaser, 

the successful bidder shall furnish performance security for an amount equal to 10% of the 

tender value. 

iii) The performance security shall be deposited in Indian rupees. 

iv) In the event of any failure/default of the bidder with or without any quantifiable loss to 

the purchaser, the amount of the performance security is liable to be forfeited by the 

purchaser. 
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e. Period of Contract: 

i. The E-Tender will be valid till upto 01(one) year (from the date of AOC) 

ii. There will be no sub-letting of the contract. 

f. Delivery Schedule: 

i. Sample of the items shall be produced if the Authority may desire before finalization of Financial Bid. 

Sample may be retained in the custody of College authority for future reference. 

ii. Supply order will be issued time to time as per requirement and supply should be made as per 

specification of item shown in Supply Order (As per sample provided to the Authority). 

iii. Authority may impose penalty for delay supply as well as supply of Poor Quality of Items. Any 

damage/distorted article(s)/item(s) must be replaced by the supplier(s) within stipulated time or as 

per direction of the authority (TIA).  

iv. Any delay must be communicated to the Authority in advance. If the suppliers fail to supply the 

requisite item(s) on time or dishonors the contract in any way, the contract awarded shall be liable for 

outright cancellation/ termination, without assigning any reason thereof, and the security deposit and 

the payment due, if any shall also be forfeited. The authority is free to entrust the job to any other firm 

or party as the risk and expense of the defaulting supplier. The decision of the “Tender Inviting 

Authority” will be final and binding on the defaulting supplier. 

v. Delivery must be made in the Central Store (College wing) within 07(seven) days (in case of official 

urgency, agencies must have the capacity to supply items within 01day prior intimation) from the date 

of issue of supply order, failing which the e-tender agreement will be liable to cancel.  

vi. Quantity of articles may vary (More or Less). 

vii. The contractor will be required to contact the “Central Store” of this institute for supply of Stationary 

& Other Consumable Articles. 

g. Payment of Bill:  

i. No advance payment shall be paid. 

ii. The selected bidder(s) should submit bill(s) mentioning IGST/CGST & SGST (as applicable) 

separately indicating HSN/SAC number against each item where applicable. Payments against the bill 

claim subject to verification by the competent authority will be made according to availability of fund 

and no financial claim in case of any delay in payment will be entertained. No bidder can disrupt/ 

hamper the supply of item(s) as requisitioned on the basis of non- payment of bills/ delayed 

payment of bills. 

iii. Payment will be made monthly after completion of each month on production of bill. This is only a 

tentative scheduled of payment and does not confer any legal or other right on the firm to proceed 

against the office in the event of payment gets delayed due to any reason. The payment will be made 

after proper deduction of TDS, GST as per existing/ applicable rates, rules. 

iv. Payment shall be made in Indian Rupees by RTGS/ NEFT to the account provided by the supplier [L1 

Bidder(s)]. 

v. In case of any defective supply(s), the cost of replacement shall be deducted from the immediate 

payment due, if not replaced by the supplier with stipulated time. 

h. Termination: 

i. The Principal, College of Medicine & JNM Hospital, WBUHS, Kalyani, Nadia reserves the right to 

cancel/ terminate the contract at any time if the supplier adheres to the terms and conditions stated 

herein if the work is not satisfactory, don’t meet the specified requirements and complaints received 

regarding quality during the contract, without assigning any reasons thereof. 
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Annexure-I 

 

APPLICATION FORMAT 
 

(To be furnished in the Company’s official letter pad with full address and contact no etc., otherwise it will be treated 

as cancelled) 

 

To  

Principal  

College of Medicine & JNM Hospital, WBUHS,  

Kalyani, Nadia. 

 

Sub:- E-Tender for “SUPPLY OF STATIONERY & OTHER CONSUMABLE ARTICLES” for College of Medicine 

& JNM Hospital, Kalyani, Nadia. 

 

Ref:-  Tender Reference No. 
Tender :-  

 

Having examined the Pre-qualification & other documents published in the N.I.T., I/we hereby 
submit all the necessary information and relevant documents for evaluation:  
 

1. That the application is made by me/us on behalf of ……………………………………………… 

in the capacity………………………………………. duly authorized to submit for offer. The 

Authorization letter from the Company is attached in Annexure II.  

2. We accept the terms and conditions as laid down in the NIT mentioned above and declare 

that we shall abide by it through out contract period. 

3. We are offering rate for the BOQ item/items to the best of our knowledge and assured to 

supply to the Principal, College of Medicine & JNM Hospital, Kalyani, Nadia.  

4. In the event of being selected, I/we will make the supply within the stipulated period 

excepting the condition which is beyond our control.  

5. We propose that Order & Bill should be raised in our name. 

6. We understand that:  

a. Tender Selection Committee can amend the scope & value of the contract bid under 

this project.  

b. Tender Selection Committee reserves the right to reject any application without 

assigning any reason.  

c. The undersigned agrees to authorize the authority to seek references from the 

Bankers of the undersigned. 

 

Date:  

 
 

Signature of applicant including title and  

Capacity in which application in made.  
Contact No.  

Tele  

 
Mobile:- 
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Annexure- II 
 

Authorization letter in favour of the applicant (other than Managing Director/ Proprietor) – from 
the competent authority. 

 
FORMAT 

 
(To be furnished in the Company’s official letterhead with full address and contact no., e-

mail address etc.) 
 

(TO WHOM IT MAY CONCERN) 
 

This is to certify that Mr./Mrs. …………………………………………………….. (Name), an employee of this 

Organization as …………………………………………………… (Official Designation) is hereby authorized to 

submit tender online, Vide NIT No. ………………………………………………, Dated: ……………………………… 

on behalf of the Organization. 

 
 
 
Signature of the competent authority with Seal 
 
 
 
 
--------------------------------------------------- 
(Signature of the Authorized Person) 
 
Signature of Mr. / Mrs. …………………………………. 
 
………………………………………………………………… is hereby attested. 
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Annexure- III (A) 

 

Credit facilities Bank Certificate 
 

(Letterhead of Concerned Bank) 
 

 
 

This is to certify that M/s ______________________________________________is a reputed company 

with a good financial standing. If the contract for the work, namely, 

_______________________________________________is awarded to the above firm, we shall be able to 

provide overdraft/credit facilities to the extent of Rs. ___________________________ (Rupees 

_______________________________________________ only) to meet their working capital requirements 

for executing the above contract. 

Signature of Senior Bank Manager_______________________________________________ 

Name of the Senior Bank Manager________________________________________________ 

Address of the Bank_________________________________________________________________ 

Stamp of the Bank____________________________________________________________________ 

Note: Certificate should be on the letter head of the bank.  

or 

 

Annexure- III (B) 

 

Bank Solvency Certificate 
(Letterhead of Concerned Bank) 

TO WHOM IT MAY CONCERN 

 

This is to certify that M/S_______________________________________ is maintaining a 

________________(type of A/C) account bearing No. ___________________________________with us 

and have given their occupation business to the best of our belief and knowledge. 

M/S______________________________ is solvent up to Rs. 

_________________________(Rupees__________________) only. 

This certificate is issued on the express condition and understanding that neither the Bank nor 

any of its officers undertake any responsibility or liability in respect thereof. Inter alia, it is also 

certified that the above-mentioned account of Company /firm is not under attachment by any 

court or government agency.  
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Annexure- IV 

 

Format for checklist (Must be uploaded) 

 

Note- For Non-applicability for some documents please mention “NA” in the check list. 

 

NIT Memo No.________________________       Date:__________ 

 

Name of the Bidder: ___________________________________________________________________ 
 

Full Office Address: 

_______________________________________________________________________________________________ 
 

Sl No. Items PL Mark 
Page 

No.  

1 Application in the prescribed format given in  Annexure-I Yes No  

2 Authorization Letter in Annexure- II Yes No  

3 A Proof of submission of EMD payment or EMD Exemption Yes No  

4 Valid Trade License or Enlistment Certificate in similar nature of business. 
Yes 

No  

5 Copy of PAN Card of the authorized signatory 
Yes No 

 

6 GST Registration Certificate. 
Yes No 

 

7 

Work order & payment certificate in support of supply of stationary and 

consumable articles in Government Office/ PSU/ Semi-Government Office/ 
Autonomous bodies will have to be submitted for the any 02 (two) Financial 

Year from 2023-24, 2024-25 & 2025-26. 

Yes No 
 

8 
The annual average turnover of the bidder shall be ₹4,00,000/- (Four Lakh) or 
more during the financial years 2023-24, 2024-25 & 2025-26, certified by a 

Chartered Accountant in Annexure -V, with support of Audit Reports. 

Yes No 
 

9 

Credit Facility Bank Certificate in Annexure-III(A) or Bank Solvency 

Certificate in Annexure III (B) for current financial year (2025-26) only at 
Bank’s Letter Head of minimum Rs. 1 lakh. 

Yes No 
 

10 
Income Tax Return Submitted for the Financial Year 2023-24, 2024-25 & 

2025-26 
Yes No 

 

11 
Profit and Loss (PL) Account and Balance Sheet for the Year  2023-24, 2024-
25 & 2025-26 (With Auditor Signature). 

Yes No 
 

12 GST Return for the Financial Year and 2025-26 (Last Quarter). 
Yes No 

 

13 

Bidder declaration in Annexure-VI (Affidavit on non-judicial paper worth 

Rs.50 or more sworn before the Notary Public/ Judicial magistrate /Executive 

Magistrate on or after the date of publication of the Tender Notice) 

Yes No 
 

14 

Bidder’s Undertaking (Affidavit on non-judicial paper worth Rs. 50/- or more 
of Non-Conviction affirmed before a Notary Public/ First Class Judicial 

Magistrate/ Executive Magistrate, Furnished after date of Publication of 

Tender) in Annexure- VII. 

Yes No 
 

Certified that the above information is correct and true to the best of my knowledge and belief. Nothing has been 
concealed, false and fabricated and in case of information found incorrect later on, I the under signatory will be 

personally responsible for the same. 

 
 

 
 

Full Signature of the bidder/ Authorized person & Seal 
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Annexure- V 
 

ANNUAL TURNOVER STATEMENT 
 

[At the Letter Head of Chartered Accountant] 
 

I/We have examined the books of account and other relevant records of................................ (Bidding firm 
name), having its registered office at...................................................... (Full address of bidding firm) and 
do hereby certify that: 
 
 (1) Annual gross turnover as per Annual Accounts of the firm for last three years is as under- 
 

Sl. No. Financial Year Turnover (In INR) 

1 2023-24 ……….. 

2 2024-25 ……….. 

3 2025-26 ……….. 

 
 

  (2) Average turnover of the firm for last three financial years is Rs. ………………………. 
 
 
 

Signature of CA (with stamp of Firm) …………………. 
 
Name …………………………… 
 
(Registration No ..........................) 
  (Chartered Accountant) 

 
 

UDIN No.…………………………………… 
 
 
 
 
 
 
 
 
 
 

Date………………………………. 
 
Place ……………………………… 
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Annexure-VI 

Format for Declaration 

 

I, Sri_______________________________________S/D/W/o Sri__________________________, 

aged_________ years, Residing at __________________________Proprietor/Partner/Director of 

___________________, do hereby solemnly  affirm and declare in connection with _________________ 

________  as follows:- 

The undersign certify that I have gone through the terms and conditions mention for the above and 

undertake to comply with them and with all the norms of Government of West Bengal as may be directed in 

this regards form time to time. 

That, I, the undersigned, do certify that all the information furnished and statements made in the bid 

documents are true and correct to the best of my knowledge and belief. 

The articles shall be of the best quality and kind as per requirement of the institution the decision of the 

Principal, College of Medicine & JNM Hospital, WBUHS, Kalyani, Nadia as regards to quality and kind of 

article shall be final and binding to me/ us. 

If it is necessary to change any article on it being found of inferior quality it shall be replaced by me/ us in 

time to prevent in convenience. I hereby undertake to pay penalty as per terms & condition for delayed 

supplies. 

That the undersigned also hereby certifies that neither any near relations of employees of the College of 

Medicine & JNM Hospital nor any retired gazetted officers are in our Employment. 

The undersigned would authorize and request any bank, person, firm or corporation to furnish pertinent 

information as deemed necessary and so as requested by the authority to verify this statement. 

I hereby undertake to supply for the items during the validity of the tender as per direction given in supply 

order with in the stipulated period. 

The undersigned agrees to authorize the authority to seek references from the Bankers of the undersigned. 

Any departure whatsoever in any form will be considered as breach of contract. In such situation the 

College at his liberty may forfeit our security deposit till we rectify the defects or fulfil our contractual 

obligations. In this connection, College authority’s decision(s) will be final and binding. 

The undersigned also certifies that neither we have abandoned any service awarded to us, nor any penal 

action was taken against us by any department/Medical College/service provider. The undersigned also 

declares that we do not have any running litigation with any department. 

It is certified that the rate quoted by me/ us are not higher than the MRP/ Prevailing Market Rate. 

 

Note- Affidavit on non-judicial paper worth Rs.50/-  sworn before the Notary Public/ Judicial magistrate 

/Executive Magistrate on or after the date of or after the date of publication of the Tender Notice in 

Annexure-VI. 

 

(Tender No. and Date should be mentioned in Annexure-VI) 
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Annexure- VII 
Affidavit of Non-Conviction affirmed before a Notary Public/ First Class Judicial Magistrate/ Executive Magistrate, 

Furnished after date of Publication of Tender. 
Affidavit Proforma 

(On Non Judicial Paper worth Rs.50.00) 

 

(Sworn before the Notary/Judicial Magistrate/Executive Magistrate on or after the date of publication of the 

Tender Notice) 

 

(Sworn before the Notary Public/Judicial Magistrate/Executive Magistrate on or after the date of publication of 

the Tender Notice) 

 

I, Sri/Smt _____________________________________ The Managing Director/Proprietor (etc.) of the Firm 

_____________________________(Name of the firm) At (address) _____________________________ 

PO_________________________________________ P.S. _____________________________________ 

Dist__________________________ PIN_______________________________ do hereby solemnly affirm and 

declare as follows: 

1) That I, including my partner or representative are not convicted by a court of law for offence involving moral 

turpitude in relation to business dealing such as bribery, corruption, fraud, substitution of bids, interpolation, 

misrepresentation, evasion or habitual default in payment of taxes etc. . 

2) The firm does not employ a government servant, who has been dismissed or removed on account of 

corruption. 

3) The firm has not been debarred, blacklisted by any government ministry/Medical College/ Local 

government/PSU/ Pvt Institution etc. in the last two years from scheduled date of opening of this e-tender in the 

state of West Bengal or other state or states of India. 

4) That no case is pending against me or against my firm in any criminal court of law to supply of stationary 

item(s). 

5) That, I also declare that the rate offered of the item(s) quoted is in conformity with the GOI norms wherever 

applicable relating to MRP. I also declare that the quoted rate of the item(s) is less than rate available in the 

market. 

6) That, I also declare that if any information subsequently found incorrect or false will it automatically render 

the tender submitted by me cancelled and make me liable for penal/legal action as per law of the country. 

7) That I do further affirm that the statements made by me in this tender are true to the best of my knowledge and 

belief and all the documents attached are genuine and correct.  

 

Signature of the Deponent(s) 

Name in Block Letter: 

Designation: 

 














